
Finance Officer

Toronto Pan Am Sports Centre Inc. is currently seeking a full-time Finance Officer to join our
team! Reporting to the Director, Business Administration, this individual will be responsible for all
of the financial administration functions of Toronto Pan Am Sports Centre (“TPASC”) Inc.

The key accountabilities of the role include, but are not limited to:

 Oversee and maintain the accounting system G/L account structure;
 Cash management;
 Daily financial reporting;
 Preparation and recording of asset, liability, revenue and expense entries;
 Maintain and balance subsidiary accounts by verifying, allocating, posting and reconciling

transactions;
 Maintain general ledger by performing monthly account reconciliations and resolve

discrepancies;
 Maintain Capital budget schedules including tracking invoices with their associated

projects;
 Prepare balance sheet, profit and loss, cash flow and other statements for review by the

functional Director;
 Participate in the financial aspects of user contracts relating to High Performance and

rental customers;
 Invoice customers based on their user contracts and as well as for various other general

requests when necessary;
 Prepare monthly bank reconciliations for all bank accounts;
 Maintain schedules and reports for internal and external audits;
 Seek new ways to improve efficiency for TPASC, Inc., and other duties as assigned.

The successful candidate will possess the following qualifications:

 Completion of a post-secondary degree or diploma in a related field;
 Experience with computerized financial information systems;

o Proficiency in Quickbooks is an asset
 Ability to work effectively with multiple and conflicting priorities;
 CPA, CA, CMA or CGA designation is an asset;
 Ability to manage conflicts;
 Excellent communication skills (both written and verbal);
 Proficient in using MS Office (Microsoft Excel, Word, PowerPoint and Outlook);
 Strong business acumen;
 Strong analytical ability;
 Proven leadership, mentoring and team building skills;
 Excellent attention to detail;
 Ability to work independently and under minimal supervision;



 Self-directed and self-motivated; and
 Ability to maintain strict standard of confidentiality.

The successful candidate will receive a competitive compensation package. Three professional
references will be required, and a Vulnerable Persons police records check will be required for
the successful candidate as a condition of employment.

HOW TO APPLY
Please submit your cover letter, resume and salary expectations by email to the attention of
Stephanie Battrick, Human Resources Manager by Friday, July 27, 2018.

E-mail address: sbattrick@tpasc.ca

The Toronto Pan Am Sports Centre is located at:
875 Morningside Avenue
Scarborough, ON M1C 0C7

OUR HISTORY
A legacy of the 2015 Toronto Pan Am and Parapan Am Games, Toronto Pan Am Sports Centre
is operated by a corporation co-owned by the City of Toronto and the University of Toronto. The
world-class facility was the largest sport new-build for the Games and the largest infrastructure
investment in Canadian amateur sport history. Toronto Pan Am Sports Centre delivers extensive
programming that serves recreational and community groups, university students, high
performance athletes, as well as fitness centre clientele. The building’s 312,000 square-feet
includes two internationally sanctioned 10-lane 50-metre pools, a world-class dive pool and dry-
land dive training facilities, a four-court gymnasium, a rock climbing wall, an indoor running track,
conditioning rooms, a high-performance testing centre, studio spaces, and a state-of-the-art
fitness centre for members. The Canadian Sport Institute Ontario (CSIO) is located at Toronto
Pan Am Sports Centre and provides world-leading sport science and sport performance services.
Toronto Pan Am Sports Centre opened to community users, University of Toronto faculty, staff
and students, City of Toronto program users and high performance in September 2014. For more
information visit www.torontopanamsportscentre.ca

Toronto Pan Am Sports Centre Inc. is committed to creating an accessible organization and
facility by removing barriers for individuals with disabilities. If you have any accessibility
requirements or questions, whether as an employment candidate, volunteer, user of the facility or
business partner, please contact us at accessibility@tpasc.ca

We thank all applicants that apply, however only those being considered for an interview will be
contacted.


